
Name

Address line 1

Address line 2

County

Post Code

(insert date)
Dear (insert name),
I am pleased to confirm that your hourly rate will be increased from £(insert amount)       to £(insert amount) with effect from (insert date).

All other terms and conditions of your contract of employment remain unchanged.

Please sign and return a copy of this letter to me to acknowledge the change to your rate of pay that is currently recorded on your contract.
I would also like to take this opportunity to thank you for your continued support.
Yours sincerely,

(Employer’s name)
I acknowledge that my hourly rate has been increased from £(insert amount) to £(insert amount) with effect from (insert date).
(Employee’s name)

Signed:                                                                         Dated:
Ref No: 5.8    

 Last updated: 7/9/2017

